Our fire risk assessment

Churches are requirad to underiake a Fire Risk Assessment in accordance with the Regulatory Reform (Fire Safety)
Order 2008, In Scotland fire safety duties are contalned In part 3 of The Fire (Scotland) Act 2008, as amended and The Fire
Safety (Scotland) Regulations 2008,

Ecclesiastical have developed this fire risk assessment based on our own expertise. This agsessment can only be used by
churchies whose normal activities are limited to what might be expected in a church building such as services and occasional
public events such as concerts,

Churches with a wider range of activities such as night shelters, lettings and nurserles should consider appointing
an Independent consultant to help them carry out the Fire Risk Assessment. -

The aseessment has the following sections which you will need to read and then complete:
Part 1~ [nformation about Ouwr Church

Part 1 of the assessment la about collsoting together all tha information you need about your church so that you can perform
tha Fire Risk Assessment. It is broken down Into various sactions which are summarised bstow,

A Our Church Detalls _
Basic information about our church location and the patson responsible for the Fire Risk Assessment.

B Parochial Church Council Declaration
A declaration about the awareness and understanding of the Parochial Church Council {(PCC) or other church
management commiltes of the requirements of the Order to be signed by the appropriate parson.

C General Information about our Church
Description of the church building and how it is used.

D Potential Fire Hazards at our Church
Details of fire hazards, sources of ignition and their elimination or control,

& Our Fire Protection Arrangements
Detalis of the current arrangements we have in place for fire protestion.

F Qur Fire Detaction, Warning and Extingulsher Egulpment
Details of the squipment wa hava in place and its testing and maintenance.

G Our Fire Safety Management
Information about our plans shauld a fire occur,

Park 2 - Our Fire Risk Assessment

Part 2 of the assessment is about the fire risks at our church and how we wiil go about fulfiling our obligations
undar the order.

Part 3 — Qur Arrangements for Fire Safety at Duy Church

Part 3 of the aseesament dslails the measures wa have taken to offset the risk of fire at our churah,

Continued overleaf
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Part 4 - Our Action Plan to Reduce Five Risk at Our Chureh

Part 4 details any gaps in our fire protection arrangements and outlines what we are going to do to address them,
Appendin i

Exampiles fo help you complete Part 2 ~ Our Fire Risk Assessment.

Appandiy 2

Examples to help you complate Part 3 ~ Our Arrangements for Fire Safety at Our Church
Appendiy 3 Fire Action Notice

A specimen notice that needs to be placad near all exit doors and in separate areas such as vestries which you will need to
complete for your church.

FIRE RISK ASSESSMENT 2



" Narhe of church:
: 8t Alkmunds

. :Addr.ess:" |

1 Ghurch Slreel

- Whitchurch
.1 Bhropshire

i8Y131L8

. Responsibleperson: - - . The Parochial Church Cotnil of
* 1 John Stokes 8t Alkmunds, Whitchurch

';lhlhadiob_ésaOf: T L R ’ Date. '
{ Lichfield L dyie289 ‘.s'omow'\& 2022

- SW&%W date: R

Jul;::uzz :s‘omoa.hﬁ 2023 ' ‘

. "Z(Thfs assassmant shoufd be rewewed atleast annuah'y unless ihare isa change that ma!anahy affac!s lhe ﬁre nsk such as a .
C :change in Ihe melhod of hea!ing oryse of the. bu.'!ding, ‘Wwhen lt shou!d be rewewed Immed;alely)
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THE-BLELONG:

Nutmber of floors: Floor area {approximale overall size in square metres):

53 plus tower ' ; navae = 700 squara melars

(Ycu will need lo measure the building to calculale ihmgs like the number of fire extingtishers required ahd travel
distances, See also ‘Plan’ below,)

Building description;

; Grade 1 Listed
. Sandstone extarior and Inerior
Maln antrance and exit - south porch

. Interna) porch doors can ba closed

: Wast end - Vestry with Office above (accessed via woaden Right of stairs); doors the Veslry and the Offica can be closed thouhg nelther are Fire Doors
" al present
{ihe office exita into e Vastry and the Vesiry Into the naive}

“ Wasl end Gallery - doors (which can be closed) and slalreases (wooden) at both north and south sides laading to respaciiva porches; uppar vestry s in
 the gaflary, through doors and has a door lhat links to the tower stalrcase (spiral slone}

: Bell tower - wast end; axits onle nave roof In emergancy, or down slone splra) slalrcasa to north porch or through upper vastry
 One main undividsd spacs interanily

-1 TRAVEL DISTANCES TO EXITS
. The jongest rave distanca lo aach fire exit Is fram tha cenlrs of Ihe nalve baneath the chadleler they are:-
' Centre nave to South Porch Exit =17m 08cm (56 feal)
' Cantra nave to Soulh Sida Exil = 12m 80cm (42 fest)
Centre nave to North Porch Exll = 17m 38cm (57 feel)

Lo

_ (Descrrbe whai lhc bu:fdmg compnses nolmg it lhefe is one main und:wded area and ihen separate parls thLh can be _
e ciosed oll romm the main area which could prevent | fhe -spread of a ‘fire, eg The main und:vided area of the church comprises.
a .’oﬂy nave and chancel with norih and south aisles and oigan chamber, There are north and south porches and a vesty all
of whrch can.be c!osed olf from ihe main part of the church by subslaniial oak doors, There | is & lower at the west end of the

4 church Wh:ch is complete[y separated frcm rhe rest of the church and can onty be accessed frcm an external dcor,)

Basm conslructton detmls* .

.+ Sandstone with brck and/ or ] sandwiched balwean exemcl and Internal; very Iargs windows; Floor -Sandstone suspended on & mber and brlck fram
-, over a ires foot void/ Lead roof over slate rgof with vold inbstwean,

' (For example, The church Is buﬂl of slone/brrck w:lh a siare/ﬂle roof on. a timber- frame. The ﬂoo.' is of solid .
conslrucrmn covered w:th tiles,) '

'Use of the church

 There are Four services aach Sunday; Parish Adminisrator in Office 2.5 days per week

; Regular funerals (ene por week on averaga)

"1 Cheir praclices weekly

' School use

f Cleansr in ance par waek with volunteer cleaners and flowar arrangers In at Jease once per week

Nole ihe use of the bu:fdmg and how' cften it is Occupfed eg. The church is used for servlces tw:ce on a8 Sunday
' but o!herwrse the use Isvery. Immed Thera Is the occas:onal concerl. :

You should draw a plan of the church which can be used dunng !he risk assessment process and then as a

part of your. frre safely arrangements documenralfon. This should be rough!y to scale and should identily by name -

‘the main parts of the church.and rote all doo.rs bcth internal, which saparata d:fferenf parts of the church and
'externaf which prowde means of escépe,

The plan oan be used to note the Iocaifon o{ fire extmgwshcrs and ot‘her re!evanr mformatron.

You can use a lape measure or ru!e x‘o measure the building bul an easy way isio pace afong !he ouisrde wa!!s and
‘nole down the. dfs!ances. A gooo' pace is abcut 1 melre,

Thers isa b!ank page at the back of thfs document for ycu lo draw a pizm oi your church
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PEOPLE A1 RISK
Ocoupants: -

Approximate average number attending a norimal service:
00 :

Approximate maximum number attending special services and events such as weddings and at Christmas:
630

-Appr'oxim_ate number of émplbyeés and/or volunteers in the church at ahy ona time:
2

'ﬂ?Cﬁjﬁwiﬁﬁa%b%bﬁﬁ Rigk 1 PROM B

Gwe detalls of any persons wuth dlsahilttles who atlend ihe church who waould need help In evacuatmg the busldmg
_ Afaw In wheelchairs or with walking frames or slicks/oruiches

- Many with slow mobiity

' ‘:Gsve detalls of any chlldren who atlend the chumh and whether they occupy a dlﬂerem part of ihe bmfdsng durmg
: _serwces such as & Sunday School in'the vestry
"_A few children « vastry or office at imes

. Give detalls of the number of persons who accupy remota patts.of the building and when:
" peN ringers rehearsa on Thus evenlngs and ringing on Sunday mornlng and &t weddings
- . Parish Administrator, PCC Treasurer & Verger In tha office

"-(For exampfe, do beh’ rmgers pracﬂce when rhere is no-one else in the church Does !he orgams! prachce a.’one or
: doss someone under!ake mamtenance in an encfosad bon’er room?) ' o

aarxﬁﬁawﬁmémﬁgﬁMﬁnam:;t

: ;Previous ﬂre Eosses.

* Detail any fires o related Incidents 1hat anyone can remember even it it did not result in an insuranca c!aim.

7Nona

-Other relevant Infnrrnation'

;Note any other Information which could have a bearlng onthe rlsk of fire. such as the nature of any nearby or
“adjolning premises or evidence of arson:

a
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Where the answer is NO then some action may be required in order to ensure that your fire safety
arrangements are satisfactory. This neads to be noted in the Action Plan at the end of the
assessment. If the situation does hot apply, enter N/A,

E?e@ir‘ie:zfﬂ .
ls the fixed electric_el eystem inspacted and tested by a competent
person at least evary five yoars?

If YES, state the name of the competent person and the date of the last inspection
S Princes 2020 ' '

- Areall por!able e!eclncal epp!rances moludmg those belanging to outside -
- bodies anhually tested? (PAT testing) -

'h‘ YES, state the name of the tester and ihe date of the last test

* sl July 2021

Are any electrieei items. the'l'-fell tﬁe-testing removed imrhe'cfiately :{rom the church? -

-._'f.le the uee of trarllng Ieads and multi-peint adaptore reelrrcted as. fer o
.88 poeeible end eub;ect to centrel? L -

Rk aaua SEuuk s WL R A nu‘w“.r'qnweea9.<r';-'»'c-.»p.a'}.sesji.—”enaa}n;.,‘uau_ny—d'giw.}_s'x':_..-ayw"a‘u_n.u;nin»iu:

e .-If porlabfe electrrc heaters includmg electric fan heaters, and .
. radiant 'bar ypel {ires are ueed ara they inclided inthe PAT .
_testmg programme and are they kept away from combustrble materrals?

o (Remember o check areas rhar you wou.fd not. norme!/y visit such as the. rmgmg chamber or ele.'gy Vesrry ) :

-1f portable LPG (hquid petroleum gee) heaters are used are. they .
. .""frxed away from combustible materials and. are the arrangements -
Y for the storage and replacement of spare cylmders satisfactory? - -

o If heatlng apptlances burnmg coal ar other soltd fuel, e.g. wood pellete, =
- arg ueed are errangements in.place to ensure fire cannot spreed acc]dentally?

_ -Are gae bellers subject to an annual maintenance coniract wrth an :
. ;approved Gae Safe reglelered eontracter? '

' -_":;lf YES staie 1he name of the contractor and the date of the last Inspection
© Bilish Gas 26#vdangte 201 0B /2021 ; Work  wqui iveck - ‘ooowed.

N Are e|l~frred boilers sub]ect to an annual maintenance contract wnth
‘an approved OFFEC centracter? '

D '_.[f YES, slate the name of the contraetor and the date of the last mspectron

~Ave ol tanke eutlably bunded or double ekinned and hlted with
L8 safety cut-off valve? . .
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18 the storage of co_mbuslib!e materials and flammablés-stich

If you have.a kltchen or senrery in !he church are measures in
place 1o preveni frre asa resuilt of cooldny?

_ "If krtchen equrpment mctudee f;ltere or ductwork are ihey cleaned ragu]arly?
M YE_S. state how often

,Are suitabie fare exlmgursners and a {rre blanket lecated in the cookrng erea?
. Ak«@aa.»xeamae;egf;qfn‘rsu

. -:-'_‘senin ngL
-lf the church has.a irghtnlng cenductor ie il Inspected by _
- _.a competent. specralret nghtnrng Engineer at recommended Interva!e?

-(;cm%.:neisi: & "‘dereriele _ :
: _';Hae combuetlh!e maierlal been removed from the church as far. as poee}ble?

-"(Exampfes of combustrbr’e ma!enaf whrch can. accumulate are hay and siraw used n
' 'Chnsrmas cribs, ertrcles coliected for ;umbie sales but never sofd weste paper co!lecred :
for. recyclmg and o!d Chustmas ireee ) ! ‘

' "Are aII exite and eecape roules kept clear of cembusllbie matenels?

_"Are outerde conlractore subject to centrot when working in the church and
fare they required to usea ‘hot work’ permit system when necessary?

' if volunteere undertake maintenance work in the nhurch are eultab[e ' ‘
;; precaulions taken such as the use of a 'hot wurk' permlt system ¢ ahdthe -

" Ave bath contraclcre and volunieers aware of safety arrangements inciudlng

Do you ensure that all heating applrances are kept ciear of
combustlble materiafs?

=

R e R L R R R e R R R R A N A R N Ttavaftehe et ot Rl agLae At dd ANy

Have you considered the rlsk of arson and maliclous attacks?

as petro! for mowers kept to a minimum and in a secure place
where the tisk o people is minimised?

oono

Have you removed or kept secure anythrng whrch could be used
by an areoniet such as metchee and oandles? :

neerea(vywv« T R e N L L L R S T R R N T T PR RS R TN ilax«;srlib;nen?ﬁ leLseedE aabeyrd kit tEnus iR andaa

_Leekmgg :

nAQn.lqvl-S!i‘zkoﬂa\(An»oaidau& ox;eei s;‘;;n rx»akuuaeuaae«s;m@»»e Ggisunsrias AR REBFAT S

T YES; etate'ih_e narne_of the conirector and tha date of the Iesi _inspectio‘n
" 4aih Nov 2020 by TVR High Rlse Genservatlon LTD {avary 4 years)

enrn Qaﬁwcawgnaw ua»én; ~ a1q¢ i‘ntﬂta$nh&ihknkk«? v«s-;aaree;nugdenv ﬁaﬁ*%uavlﬁl*f¢v$ ia‘»rﬂ'enesvﬂ ﬂﬂ'lﬁkﬁ*°°!w

enﬂl»cnq~;snen«4sbel-4; sits Qwq;&ntlﬁbncl}ihn;eaa&n&;e}!««g«eex\ai|-1&;ueyin{eanqmqnq&Fﬂr#ﬁairnetﬁA Esyransakphuwephe

' f.__'iCen%mcfcre end Huiidrng Wer&e :

provrsron of euitabie frre extmguishere close to the location of ihe work?

prov]slcn of fire extmgmehere and escape routes during bUI]dlﬂg works?
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Mashaof Egeane

Are there a sultable _n_um.ber. of exits fror‘n'tne building?

This i addressed under the arrangements for Fire Safety Management,

(As a guide, it should be possible to evacua te the building in less than 2.5 minutes although ihis ime may be |

- extended for low-risk buildings such as churches. Guidance. also indicates that ene exil is sufficient for up lo 80
persons but if the building can accommodlale more than 60 persons there should tie more than one exil, It will not -
normally be possible to increase tha number or width of doors in a church, but remember that doois not mormally in
Use such as externai doors o vestrres may be used)

Do the axit doors open |n the d;rection of escapé?

_This is addressed under lhe arrangements for Fire Safety Management

| :(r‘t is fikely that all oi the doors in the church are inward opening and rmpossrble fo change as the y are an rnr‘egrat
pait of the hrsforrc fabric,) -

: Can exlt doors be opened easily? . _
| '_ 'Thrs is addressecl under the arrangements for Fire Sefely Management
Is tha travel drstance aceeptable where there ts only a stngle esoape route?

S fis the travel distance acceptable where thera are alternative rnaans of escape?

) B '(The rravei drsrence is the furthest a persen would have to travel !rom a pofnr within the church in ordsr io reach
Can exit door. For areds will seatrng rn rows, suich as i found in ihe majorrty of churches gurdance suggests the
- foﬂowrng treve! drslances. % ‘ L _

‘Where there Is om’y a sfngie esaape route, the maximum dlstance is 15 metres. lor a norma! r’rre risk areq and 18
: -meires for a lower lire risk area; : :

“Where !here i3 more rhan one escapg route, the maximum drstenae is 32 ms!res fora. normat frre risk area and 45
' metres for a Iower Irre rrsk area - ‘

dnthe case of vestrres that heve ihsrr own exr‘ernar' door, iravel drstances w.rﬂ normaﬂy fah‘ wrlhrn these gurdslrnes

- The. marn body of the ehurch may be regarded as.a !ower fire rrsk area and ih.most cases the trsver‘ drstances shou!d -
- be wr!hrn ths gurdehnes. e PR

,.'However, you do. ueed o measure travel drs!ances in order to answer thrs questron, Where they exceed the
2 ‘gurde!rnes rt wﬂ! need to be addressed under the arrangements for Frrs Safely Managemen! )

. ;Ars escape routes sultably protected frem frre and kept clear of obstruclrons at all trmes?

(I prectice, unirke man y other burt'drngs, tradrtronar‘ churchies have very fow cor rrdors so rha 'escape route' s
_ eﬂec!wenf the whole of the bur!drng The poreh is the most likely area fo posa a risk of obsr‘rusrron during an evacualion
: :and must be kept c]ear of obstructrons and combustrb!es such as free—standmg notrcsboards and displays, )

: . .Are the means of esosps surtable tor persons with draabihtles? _

- (Comphance wrlh Equalr!y lsgrstalron probably means r'het access lothe church and lherefore efso egress js surleb.’e
- for whee!chair users. h‘ nal r! wrr'l need to he sddressed under the arrangements for Fire Salety Management)

L _ ts an Emergency Escape nghting System mstalled?

x5 tf NO detail youlr means of providing llght inthe event of a main Ilghtrng failure, e, hand Iarnps. for 1ss ete '
i lhough thete are fire exlt lighls at the top of the ataircases [n the Nerlh and Soulh porchas !
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: Afa Fire Safely Slgns and Notlces digplayed?

If YES, is.'_it s.'u_bjeqt.to regular testing?

i YES; state the intervals of testing and the de_ite of the last full annual m'ainteﬁance inspection

Are Fire Exit signs displayed?.

If NO, describe here the arrangements In place to direct people to exits

Thls ls addressed underihe arrangements for Fire Safely Managemeni

| _‘(S.'gns need to be d!spiayed indicating the location of fire exirngurshers and the Wpes of fire for which they are swtab.’e

Fire Aclron Notfces need fo be d.'sp.faysd rno’:ca!mg what to.do in the event of afire )
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Is there a manually operated fire alafm such as a rotary gong or ball
“which | is aperated in the event of a flre‘?

If YES, is it tested on a regular basis?

- How oflen is it t_esled_?

" lstheraan electric, manually operated fire alarm with 'break glass
panels to operate the alarm?

-_l'lf YES, |s it tasted on a regular bams?

If YES is. it subject toa mamtenanca contraot?

_ lf YES, stal_e the name of the contractor and the date of the last maintenance visit

. i ADT annually in NowiDec

1 ihere an- automaiic fire deteotlon system and alarm which incorporates - -
' smoke delactors to activate the alarm in the event of a fire? '

"-lf YES is :t testad ona regular basls?

00K

B YES |s :t subject toa mamtenance conlraci‘?

“ "'If YES state the name of lhe contractor and: the date of the Iast malntenance visnt
._ ADT annually in Nov/Dec

lf nc;he-Ql the above are provided, the describe here the arrangemients for giving Warnlng of a fire
TN ' '

: Are aultabia and sufhcienz portable lire extmgulshers ln place?

o _'lf YES are they aubject to an annual malntenance contracl’?

' '_.':.,lf YES, slale the name of the contractor and the date of the East mspectlon vlslt
© ! Cantral Fire Getaber2020 M ov @lpes 2024

C (Gu:dance md.'cales lhal lhers shoufd be ona -litre waler exhngu.'sher for around each 200 square metres of floor .
" space with a minimum of lwo per floor, Nole - & 6-litre hydro-spray or AFFF (Aqueous Him-Formmg-Foam) '
. extingulshet will have the same fire extinguishing capacrry as 9 hires of waler and is cmly rwo th;rds rhe werghl
© - making it them much easier lo lift and use,
< add:lron 2Ky Carbon Dioxide exlinguishers should be prowded to deal wr!h f:res mvol'wng el’ecirmal equ:pment
i One cartamly needs lo be prowded near the organ and one nea the main- eleafrlcal intake. - .
W there i iaa klrchen or servery, 4 6-fire Wet Chemical or AFFF axnngursher should be prowdad logether wrrh a fire
" blanket fo smoiher any clothing which may cateh fire. :

' _' Note thal D:y Powder extinguishers are not suilable for use in h:slorlo bwldmgs as !hey ¢an cause ireparable '
“damage 1o the burldmg and contenls,) - :
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eermmi ﬁ’ura;rf; srsnis

s there a eurtable Emaérgency Plan for the building?

Thisls addressed under the arrangements for Fire Safety Ma_negement.

(You ara required to havé an Emergency Plan and, for most chuiches, Fire Action Notices togethar with written
procedures fo be fe!fowed by Stewards for larger services and-events will satisfy this requirement,)

Oen the Frre Service be aummonad easily?

K (You should have. erther a landline or ensura that there fs someone with a rnobrle islephone
i the church when it is occupied. In rural areas it may be necessary to check whelher a.
signal is available, as often a signal cannot.be oblained insfde the building.)

Are p'ereens nominated fo eaetet in.case of fire?
_'This ts addressed under the arrangements for Fire Safety Management

] there a proeedure o give persons with dlsabllrtres apprepnate assrstance 3
'iln evacuatmg the bul!dlng? '

: .This Is addressed under the arrangements for Fire Safety Management
:q!:é-:(ai#@)i.. 43 E Mue»n whageandninsy he re apnwue‘ b ug e r s }&:}é|5\iﬁ:eoql:oKkasl&m.izt\_‘:.\sqﬁh-f.ﬁlv'-e.lebs:isﬁn‘ﬂl\l.ti“l@_!
: -.:TTQH% 133 ertfi E?\feeuetiun F?rr ii

Are regular pertedrc evacuatron drille carried out?

= (Even rf yeur normai congregalron is smaﬂ you shou!d cariy out a practrce o ensure. r‘hal :
: "everyone can leave the building safely in the requrred time of less than 2.5 minutes.
- This. can easnjv be done al !he end ofa normal service and should be underlaken say annuaily

_An evecuatron dnﬂ also needs to be cairied out for those times When the church is full, say al weddings or al
S '-Chnsimas On these oceasions there may ' be peopla there who are not familiar with the bui!drng You can
_,srmulate these situalions by asking for the cooperation of the local school for example and use plpils to represent
~-the maximum number who may be in the church. Hawng undertaken this exercrse It loes niot necessemﬁ/ need {o be
. repeated every year) : :

3 :"Ie there frre safety trarnmg for pereone nommated 16 aselet in case of fire?

:Thas as addressed under the arrangements for Fire Satety Management. .

eiém\t s &a.ea LRy N P er‘ v eeu-r PEXR IR T e-\»an--.«pv.nl&vua_n&mt;‘e«_fu‘ians"m}_nﬁ_{;»»u;-«u.ir; -t

-‘s-i'ta't.{t-l'

'.'_f‘?eeere t{eegtmg _ _ _
o .":'Are records kept fer tests of the emergency !lghtrng eyetem ina tog book
Lo srmilar doeument? ‘

- Are recerde kept for tests of the fire alarm eyetem in a Iog book or
. -._elmllar document?

Are records kept of evacuatlen dnlie ina [og book ot elmllar doeument?

: '_-Are reeorgle‘_ke'pt of fire __ee_fetytr_ai_ntng'.in_e log bo__ok or _erm_rlar doeumert_t? -
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Part 2 — Our Fire Risk Assessment

Once you have gathered all the informatton in Part 1 you can then complete the actual Fire Risk Assessment below.

Hawng completed our fact fmdlng we now feel confident thal we are fully awaie of the f:re hazards present in our
church and the risks to people using the bullding. We have noted the precautions that we already have in place and
where we have noted any ¢ deficlencles these will be rectified as soon as practicable, These matters are set out In
Part4 Our Action Plan Part 3 Our Arrangements for Flre Safety on our Church sels out how we wnli deal with
fu!filllng our obhgat:ons.

Our assessment of the fire nsk has been IJased on the followmg factors (see Appendix 1 for some example
descrlptlons) '

Qmu;mtém o How your bunldmg is used by people

" Large numbers of people present only when lralned voluntear staff are also present i

...““n:n”“uunutsa“@w“«eunu-“um“»“a az..“.nwnauunu.n“nf. -“un.:nxm.umuu”“un N

Pnr{ﬂ E}aievimn  Information about any fire detection systems yol have in place.

. " Smoke alarms slluatad In
-, Tha Oflca
| UpperVeslry
! Ringing Chamber
' Vestry
B 'j under stalrs In South porch

lk?b*l?l‘lk.}A?iiLE&sk#lﬂJk#d&&‘?}‘@iV"l’ﬂknllélkil&)v*&ii‘ﬁﬁ‘ikhﬁ'#si\ﬂd&b!’\"3’1615i|#&AJ"ﬁl(-ﬂl#ﬂ!lr&&ﬁldkn(d#miﬂh!ﬁtﬂ@ﬁ‘ -
E&acﬁ;}e - In the event of an emergency, how people will exit your church,
See evacuallon pracdures and note that:

The maln body of the church Is one large open araa wilh ho cosridors and therafore liitle sk of congestion, In the event of & fre durlng services
avacullon instructions will be given lessening this risk further, The Principle means of exit are cleatly visible and the maln exit open,

Olher areas: le Offica, Vestry, Uppar Vastry, Ringing Chamber are only occupled by a smali numberof peapla who know tha buliding wall, any visllors In
lhese areas are always accompanied by Church slaff, Clergy or vounteer.

The nalve has a very high celling providing a large area where smoke can be contalned (hus (ncreasing the potanllal time to allow for evacuation.
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Flre sz;}zé?:_i <« How easily the slruclure of your bullding could ignite and flames could spread in a fire,

The Fire load of the man! body of the church is Madlum and camE;Ises the fixtures and filtings including waoden paws and a smail amount of fabric
- hanging bannars, Altar Dressings and Paw chuslons and hassacks,

Wa o use candles In the maln body of the church but these are clearly vislble and In proper cendle holders.

: xe»g.ef, ”,Hu“””,sua““.”““;“”4wu.wa-»u §P1A¢'\a#‘§é “4':_“.,“;ym.Hwuzr:.Msnsxw;rir»muvssnnnsue

Euifafdérh:m & - In your axperience what is fhe possrbihiy of afire at your church laking into account the history
of the bultdrng and exlsting precautions, : :
Woe have consldarad lhe possiblilly of a fire aclually happenlng based on our expariance at uur church and ﬂnd that the risk Is Low, ‘
: Howaver this risk Incraases to modarata during 2 services on Christmas Eve when lhe congregation have votlve candles In drip sheilds that are [t only for |

", tha duratlon of (he Carol - Away In a manger, On this accasion (here are slx extra sidespeople facing the cangregation who ‘man' a fire bucket fillad with
.- cold waler and armad with a damp cloth to extingulsh any clothing or hakr flres or any candles belnp used Inappropriately.

Based on ihe factors set out in the Flre Rrsk Assessment above, the overa!r Flre Rrsk Assessmenf is as 1follor.'rs'

Po’tentlal consequences of ﬂre.
Piease tick one; RN, : _ _ ‘ :
I::I Snght harm. Outbreak of ﬂre ls unlikely to result n serlous Injury or death of any occupant

. :,f Moderate harm' Outbreak of fire cou!cl foreseeably result in injury (inciuding serrous mjury)
of ohe or more occupants, butis unlikely to Involve multrpie fatailties. . :

| D Extreme harm' Slgnlflcant potentlal for serlous InJury or dealh of one or more occupants,

g, Lil<ellhood of fre:
_ 'Please lrclr one' : -

. ! I:l Low Unusua!ly Iow irkelihood of ﬂre asa result of neglrgib!e potentiai sources of 1gniilon. .

Medium Normal ﬂre hazards (e X potentral Ignatron sources) fcrr thls type of occupancy, wlth
8 flre hazards generaliy subject to appropriate contmls (other than minor shortcomings)

P ngh Lack of adequate contm!s applred 10 one or more slgniﬂcani fire hazards, such as to result
in signh‘lcant increase In the. Irkellhood of ﬂre -
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Based on the answers above yOu can now niap the amount of risk in the table below.

Slight harm Moderate harm | Extreme hamm

Medium

High

_ Tﬁe_ovéra_ll. assessment of the fire risk at our church and the _r_islﬁ to _péréph_s; hased on the table above and
‘the answers in 1 and 2, s: ' '

o Having consldered all tha above we have delermined that our fire risk "Tolerable,
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Safety in our

This section details the arrangements for fire safety In our church, For some examplas of content for this section
please see Appendix 2.

- “Brngigency Lighting _
" . There Is an emargency/ira exil ight above each of the Galary Exlls
" Torches for emergency use are kept In:
The Ball Ringing Chamber

The Vesliry
The Offlce

During Large Services Sldaspeople/welcomers have Torches and wear Hi Vis walstcoats

:.p'fu.rq_».aa_pi.a‘v—s-oﬂtk;_(qpl#'.}l:w!éJ_t';a-'i-ixg..J;_anm's)‘z'iﬁ_r-‘\riﬂu»_e&:‘e’xa'?‘ss't__ﬁadq'k.{.ﬂui'w.!l»fqy_."'fk‘«k»'lgvahsti,qsa;l_g_oa‘s:-v_i!n-spt'&li' R

CMadial Firs R
- NIA

&;.kngu'@i»‘r.!,&u:t_tpgisw«mt&sl,emié-x:t«t'tsa»_.'ofx'!ax{si‘i_ltv_tsuﬁ_mr';"e_s'ﬁAgi'&_\'\:4:@_1"_»‘&'|o's$hc»»&‘wi¢us:4$'f'!_s:l'k':taa__!lsr_aév Escidler 42

U Automabic Fire Detection System

" Wa have a profassionally Instafted and malntalned (by ADT) Fire Deteclion System

FIRE RISK ASSESSMENT 10



: oo

*- Wa have daclded that under nosmal clreumsatances, when the number of people [n church Is moderately low, we do not need to change the direction in
; which which doors open (our maln door |s opan whenavar lhe church s open and the Internal doars thal tead to It opsn In the cotrec!, outward direclion
-and Is clearly marked 'EXIT').

. Most occupanits are familiar with (e location and way In which the door open.

- Sldespeaple will be an hand lo assist these persens with fimited maoblfity.

. a,‘aw_u't_ziu.n_r.-;(:_Ma‘unn_n;aw'nu:«:'.,-.;»é'a;:waa“u;g“-“_“_u.-éHqurius“:éga.n‘a'n“n;.“;nemu»»’_“}a»“_uzxuu«nx
Sy . * o y )
i LR R e e e
Mulot Suyvices and By

: Wa do put extra precautions In place during large services and events when theve will be & larger number of paaple prasent and a number of people fess
famifiar with the bulldlng. These Include:
1 ‘The Churchwardens or thelr deputies wili ensure that all the fire axits are open and the way Is claar and ihat all tha slgnags Is In plate,
In accordance with the Health and Safety Regulations 1986

2 The Stewards wil] each be allocaled a specific ares of (ha church and will help/direct people, form thelr allocated ares,
Lo the exlt and on to the assembly painl. Each steward will ba aliosalad a forch and hi-vis jacketiwalstcoat

3 People with disablliites and tosa who use whealchalrs or walking alds will be directed to leave thraugh the maln door whaich has famp aceessfegress |
these people will ba helped where necassary by an allocated steward,

4 An announcemeni wif ba mads, al the beginning of the Sewvica/Event, by the Person lsading thal servicefavent oullining the avacuation procadura

8 The Assambly Paint Is culside the Rectory

B T L T e P O NN TR R T T h S WP P AL NE DN G L I E
CStewards and Training

++ Alist Is kepl of &l those who help man tha church and who have had soma fire lralning so that they can ba used efficlently bath during nerma services
and during speclal servicasfavents.

These peopla have been Instructad Infhow 1g:

Ralse (he Alarm, using break Glass {o activata the fire alarm or by shouling 'Fire! Firel
Location of Fire Extingulshers & Buckats

Location of Torches

How to evacuale the church

How lo help with tha svacuation of those with mabilily Issues

The tocation of the Assembly Point

O B G B -

'

._'r.v.u ik Bd e h »_::_g“ Faes T e m__'a Eseisiiss m_.f imaerkuy a& 3 vy Wi sﬁ"q . v:‘_w TRy 5 ou s “ o »su Phs s v:'?-w_:- s:e » J{a'«'@ g-g"ln'n:s %_5,:* B e by
CRevord Keeplng - e : : R
- Dates {and cerlliicates whera appropriale) of Fire Extingulsher inspaclions and maintenance, Boller saftay chacks and malnlanance vislts, Fixed Elaclical- -

© i systam nspeclions and lests, Porlable Appllance Testing (PAT), Lightening Conductor inspection and tests, and evacuation drills are all recarded In lha

. Churoh Lag Book,

_q-gxe'uwa_t_‘-'awH"Tpnu,n}n,.pséucw_u-s;hau‘aa-_su'su:_dnw.-efsgngp.op';.-c_yru_aw'uinﬁr.n_es_s_-4n5-';::4&5'*4@1;&.-}:_»-&;;sxase_a»'di'

“Belt Ringers (where applicatife) L o AR -
B to the varlous differing #isk factors applicabiedo Tower sreas, this saction should be campleted
“following discussions with the Tower Captainh. The agread contrals sholld bé lnserad in this sedtion,
S Following discusslans wilh the Tower Captain the following has been dacided:
"+ In the evant of a Fire, whera safa to do so the ringers will exlt Ihe ringlng chamber vis one of 3 roulaes:
1 1fitis safe to do 80 - faave the ringing chamber va the stons lower stalrcase Inlo the North porch and out of the bullding via tha North Poareh fire exit

: 2 ifthe Narih porch la compromised - loave via the stone tower stalrcase as far as and into the upper vestry than down the South Gallery stakease Into :
. the south poreh exiling through the meln exit NB if tha lower part of the slona tower stalr case Is compromised but tha Narih Porch fs safe then the route .

o ! lo the upper vastry could be foltwed and the Norlh Gallary staircass could ba used, axlling via the North porch fire axil.

. 3 Iitts not sale to usa the slone towar stalrcase at all - Jeava the Hing/ng chamber via the wooden steps to Ihe roof doaer - exil onto the raof and to the
“» soulh-wast camer (This Is the place the Flre Fighters can accass the roof with their equipment} IF Lhe soulh-wast corner Is compromised the go to the
. polnt furthast from Lhe fire, and awafl rescure,
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.‘ Schedula of actlons to be taken as a result of our, fact—fmdlng exermse in order to mamtain our rusk as fow and to -
meet our Fil e Safety Management Plan, ‘ : : '

Our church guldance notes can be found at www,ecclesmshcal com/churchma‘rters

. (
; Action to be faken : Target . Person responsible
; ; . |
completion date |
‘ i
 Measure Safe Travel Distanc . Fab 2020 | 4o & John - Done and Includad
Remove obstiucitan (all the deleltus) from the Norh ! Fel 2020 or soonar ; Done

Stafrcase and porch ensuring a clear roule tothe fire exit |
from the Gallary, :

L - f Nol necessary { Fire Saftey Advisor]
"' Replace Offlce Door with a Fire Door ‘ gﬁlrga?;ﬂggng Into i il ¥ )
L L
" Louk Inta having a visit by a Fire Safley Spectallst (this | Done Jo
service Is na fonger done by the Fire Service) loensure | Feb 2020
lival we gre ‘legal’ ‘;
" Signage wa are shorl of: Dona Jo
Five Actlon Notice ; ; Feb2020
Assembly Polnt Nollces
Directlon 1o Fire Exlt fram Upper Veslry, Vasiry, Office
- Log or back for hose In altendance for evacuation drllis? ; Fab 2020 Will do golng forwardJo & Revd Judy
.. Addilional emergency fighling throughout the church to ASAP Desmed not Nacassary (Fire Safely Advisor) PGC
- ba discussed |
N i
i | Moslly done - ses aflached Flre Safal rt
: Work following Flre Safely Visli i ASAP oslly do e Fire Safely Repo

| ASAP ADT surveyor has been out and we are walling for a quote

. Exira smoke alarms suggested for: ;
1, Boller Room [
. 2, North Parch (Kiichen) ;
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Fire Safety Visit Report

Date of visit: 05/05/2021

" Ken Sullivan, Fire Consultant/Training Advisor on behalf of Central Fire Control
1. Page 4 - Doc needs signing as not valid without signature(s)

2. Page7 - Date of up-to-date Gas Service needs adding (when done)

3. Page 8 - ‘Combustible Materlal’s — some combustibles present

4. Page 9~ 'Can exit doors be opened easily’ — answer needs changing to NO — they are possible to v
open but not easily and so before services all security devices should be removed and bolts, un-bolted
preferably with one person by each door to ensure the safe exit of congregation members

5. Page 9 - 'Are escape routes suitably protected from fire and kept clegr of obstruction ot all times?” There are
major housekeeping Issues here - o\ godressed. in 2023

s South Porch: Bollards need to be kept somewhere else — stairs should be totally clear from any Y
Obstacles - will be kept elsewhere after Covid Restrictions are lifted

s North Porch: Trolley and flower arranging buckets need removing from stairs v
Bins need to be removed from this areq v
Wooden (Melamine} boards need removing from this area v

Folding tables also need removing from this area v/

o Double daors into kitchen area/ North porch — both sets of doors as double doors the expectation
is that both doors open this Is not possible at the moment due to; v

= Baby changing cupboard/unit — needs removing

»  Chairs and cleaning equipment stored in between the 2 sets of doors also nheed remow“ng v

6. Pagel?Z-

‘Record Keeping’ box needs checking once a declsion about where is best to keep records of fire training 4

Weekly and monthly fire checks MUST be carried out and logged in the fire safety log book v

it P . Yo e Seng—
7. Page 13 — ‘Fire Detection’ — in system smoke alarms need adding to: &\ \g)c S0l in Wnerneh
= Understairs cupboard In the south porch — where the electric fuse board Is There Is actually one in
here. The door to this cupboard should be tighter fitting or a secondary door installed Tom Rylands said
he would do this

»  Boiler room

= North porch

8. Page 18— Amend Action Plan to reflect abovev” {16/07/2021)
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St Alkmund’s Church—Second Floor—

Choir vestry & Balcony

Additional Key

Escape route

(N
a_.




...,m~>=»3::n.mnsc_‘n_._l._._._m_d_"_oo_,l ‘ 4
" Ringing Chamber Q-

NB The Tower Stairs Exit into the Choir Vestry & North Porch

If these routes are unavailable the exit on to Nave Roof necessitates Fire Rescue




Example descriplions for Part 2 - Our Fire Risk Assessment

When wilting your Fire Rrsit Assessment you may find the followrng example wordings ot assistance In describrnJ
the chreumstance at your church

t“}coupet!on

1. Our primary aim under the iegisiation Is to ensure the safety of people. not the properly, 50 we have: not
concemed ourseives wrth protecting the building when it Is unoccupied ' . o
"2, -Qur normai congregation is relatrvely smali and know the. burlding waell, and couid eas:ty evacuate the _
".buiidmg in the avent of fie. " _ : )
3, There are occaslons when the church is full, but these oceur on only a few occasions during the year -
' ':when we have Irained stewards in place o prowde assrstance. : o

. .

.Smokrng is not permllted anywhere on lhe premises anci there are no hazerdoUS achwties, ]

'rn;."::s' LY NP v wpssuoa&b snyar WEEN ;r Ka e a;_sr-‘r'n'q's-;__:_a‘ssssbrai.aqss:I_r-gig.q:.«lw_g;za-__;:e‘syz;’|n~s»a;win’ﬂs_s .
..t rc t}r‘tectioh

We do not have an automatlc fire deteotron system but In view of the nature of the building we are

' ':"f. confrdent that when the buildang Is eccupled (and we are oniy conicerned with safeiy of people and not
the protection of the building) a fire would be detected aIrnost lrnmediately by peisons elther smelilng or
seelng smoke and raislng the elarm by shouting "Fire" ln accordance with olir Fare Aciion Notice, e

Lhedaurs .nrsbpl%a‘%{}@&{gﬂs‘.kr‘e?w'r‘_&t_s_%ga.r.t. PeRERR AR AW GRS J4'}""__1.‘r-zq.al:r;.fﬁb,a_ue‘u.‘él_u'es_.e.r‘_g ;,aeln_?.}r.;_‘s_-.e%i:";'é'ine;t‘p‘k.&_m,be_-_9_@'55':9'4&-_'- .
"icecepe SRR : SR SRR : :
i The maln body of the church Is one iarge open area wrth no corridors or nsk of congestron and the L
-~ doors. providing the pnncipai means of escape to the open are: clearly vislble. -

g, Areas such as, vestnes which are separated from the. matn body of the churoh are only occupied by a .’ TR
smeli number of peopie who know the buiiding well ' L R

.e Due to the iofty nature of the main bady of the ohurch there i5.8 large open area where smoke can
be contalned thus mcreasrng the potential time to allow for evacuatton B

ey ,_.'._.'x_t; v B TP S ;:..".__. N P EE ST TR SCH P N PF S IEE Y FRVRTS VLT
_i'-'t"ii’e Laad : . : .. . ST, :
.'i : The fire Ioad ] the mein body of the church Is iow and oomprises in the main tixiures and fritrngs

' 'constructed from | hardwoods which are- difficult to ignite or susiarn combustlon :

3, 'Whiist candles are used in the main body of the churoh they are clearly vistble, ttept away from
o '.oombustlble matenals and there is liktle risk of afire- erther starting of deveioptng undetected

;3;_ .There are virtua!iy no combustible Imings that would aid the risk of 1ire spread
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Appendix 2

xample dascriptions Tor e
Safety in owr Church

1l 3 - Our Arrangements Tor Fire

When writing your flre safety arrangements the following examplee may assist you to descrlbe the crrcumstances
al your church .

ixetrheert '

We have considered the pcssrbrttty of a ftre actually happentng based on our expenence at our church |

wil Hn 'u freagasey -telizg».g.es_xi-_;xfa‘ng_AA._:.:(n‘}«a'a?é'tg_i&,l'_»‘e;g_.!;(w‘ls_eﬁﬁ.\g'&_sa&._a.!:‘fq&el&&s_p_v,_;_a.san_)_i;;‘_ilrba:da‘k"es{}see_e‘e‘ae.t_la‘e:.be R
'tenera;cnr y (rﬁ’zt m;

~ We do not conslder there Is a need for a permanent emergency lighting system Rechargeabte torches ere-
' _'etways avallebte for use by stewards to assrst in the evacuatron of the church :

':rm-:—ev- AL 5"463,1 ra {i L:n'_:_&');_a,'_run(;;_s_l'h_ﬁf&r-_g‘k&4‘5qs_r.»n,el_ov.haﬂ._n“-;a:tl;‘.kpe.u‘rl_;;l.i.._wtJvfc-pc"-.__;b;ma_vfu_sl,_a‘ﬁ‘«..;c:a‘p@.lv:v;o-:_lz.ov}_t_l.i'-kkv‘s‘# :
-,it'tenmt Frre gitierm

In vtew of the nature of the butldtng and rts use as detalled above we ccnstder that there te no need to: provtde o
. any form of manuat fire atarm system In the event of a fire a warning witt be grven by shoutrng "Fire and stewards L
-l gurde persons toa place of safety o - ERICER

e_;"eeip»qﬁeqsw ) 9'1ra~wr &i\rv‘vh_;:'!"a_rpnbooiﬁ'-_iQE.JG;:.&SI'Asjk]_!'.l‘gl::arﬁ:&"'d,\r_r“i?«.R_'étrﬂ}ghai"@-}}a-t*-&épiss‘gzc"»i‘eiﬁe\-v

"s‘tetemaae fi sre Det ecttee eyeiem

o ‘We conerder that our arrangements are sufftctent to’ prowde for the safety of persons tn the church when rt
'_is occupted and that there is not a need to provtde any form of: tire detection overnight when the bullding
is unoccupted We ha\re therefore decided thet there is ho need to install any form of automettc frre detectron o
'-'system, e SR

LR a; B2resihe Ry RREay Sy qr:a‘oi:]ri?.;;e;h»f_.'t'v'ls'\d.ﬂ:#k.;e.i.ﬁkn._:l.‘blp_'d_.i'ali. g'.;_--‘..:;_g_';._gang'._;'-,_._tt:u_a;Jiu-:. {u_‘s__as‘s-;_;”ﬂ;-"._a_t_.'gé‘:{.u'?,_u:;' :
: _ZEsttI}eers : - : . :

We have decided that under normat crrcumstances. when numbers In the church are smatl we do nol need to :

_ '-make any changes to the direction In which doors apen and that there is no need for permanent fire exit stgns R
- as occupants are fami]rer with the Iocatron and way In whrch the doors open Stewards witl asaist persons wrth T
--.jttmlted mobittty as necessary end are tralned accordlngly. : : ‘

'.enapr;-w ey $$ EAERL X AR :k I ;n nguksoe;axasenseo !aem« EJr a ieAﬂt&!wlAlhAe sEadEbakw -ern Aet;sluaas BEABNA BRI FHRY ]

-‘ -Marer Siemc_ e eed t:yeeir : - : : :
" We do’ ccnstder, however, that srgnage and other measures are requlred for majer servlcee and events when the
' church might be occupied by persons other than our norrnal congregatlon. ln these circumetances the toltowrng
will be putin place: - : : :
AN external. exrt doers wrll be unlocked o SR
2 AII external extt doors wifl be deemed fobe trre exit doors and wllt haVe the eppropriate trre extt stgn placed
ebove ihem in aceordance wtth The Heaith end Safety (Safety Signs and Slgnals) Regulatrons 1996
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& Where a daor Is not visibls from lhe maln body of the church such as an external door from a vestry the
~ appropriale sign will be displayed showing the route to the door.

4. Stewards will be allocated with at least one for each exit and will be responsible for a specific part-of the
¢hurch, The stewards will he required o lead persons from thelir allocated area to the designated assembly point.

5, Persons with disabllities who require assistance to evacuate sut:h ais wheelchalr users will be located in a
part of the church closest fo a door with the appropnate access and egress, A steward will be a!lottecl to
them to assist with thelr evacuation,

. -Every steward wilt be given a lorch, These will be keptrecharged and ready for use.
. M thé start of the service or event an announcement will be made setling out the arrangements for evacuation.

g, A senior person will be hominated to make the announcement to evacuate if required and to follow the
. dtrectlons ofthe stewalds,

Prior to the announcement each steward will ensure that doors are open and held back

P
s

A safe place. away from the building will be des;gnated as an assembly point.

WhEa i eb ey MaM;_M_‘.,.,,.H“_anQ_H_a,«'z;,‘_:;_g;g.w_ﬁ_aﬁ.,-“-“_i.“,.“;pUMs“_;.:éa;;.,,_'u;;j,\_g‘,“u_.';wu“_;”myu.v
-&ttwewimvnf{ ?’mntmz ' : :
_;A Iust will be mamtatned of all those who are nominated to undertake ﬂre warden dutnes. This will- compnse'

. _t’ Churchwardens . _
' Sidespersons_ o
Stewards

s For nmmal serwces churchwardens and sidesperSons will undertake day—to—day fire warden dutaes. For major
' services ancl events acldatlonat fire: wardens will be nominated trorn the list of stewards. _' R :

- '""_Alt those W|ih fnre warden responsibllitnee wiII receive tratnmg In the;r dutues at Ieast annually Training wult include
B the followmg o .‘ : _ : : '

:How to ralse the alarm and contact the tire servlce

'.Locatlon and use of ﬂre extingulshers

' L_ocatlon and use of r_ec_:h_a;ge_abte torches

“How 16 ew.r'aciiete the. eh'uteh '

'How to help with the evacuation of persons wiih dlsablltties o

_. The 3ocation ot the Assembly Point _ ,

“The signage that Is requlred for major services and events, where |t is l<ept and how ]t is tnxed In ptace -

Me A

.A knowleclge of the Fire Actlon Notice and where they sheuld be Eocated
';..'-Reuwcé E{eepmg ﬁ | .
: A Log Book will be mamtained notmg the foltowlng _
:ee Dates of ﬁre exttngutsher mspection and malntenance visits -
= K Dates of boiler. mamtenance wsits
: B B Dates of f:xed etectricet system mspectlone and tests
e & Dates of portable appllance teetlng (PAT)
._@ Dates of Ilghtmng conductor systern inspecttons and tests

% Dates of evacuatlon dnlls _
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Appendix 3

Fire Action Notice

The i‘}re Actlon Noﬂce rapr esents our Emergency Plan, Coples slmuld be located near alf exit doms and in af
separate areas such as vestries '
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Once you have completed this checklist and taken any éteps needed to mitigale any risks please make sure that
a copy is kepi In an accessible location, Please remember you should regularly review your Fire Risk Assessment.
We recominend that you include fire safely as a regular item in the agenda for your PCC meetings

For further information call us on 0345 777 3322 (Monday to Friday 8am-6pm excluding bank holidays) wo may monitor
or record calls to improve our service,

You can emall us at churches@eccleslastical.com Or visit www.ecclesiastical.com/church

For further risk advice Ecclesiastical customers can call our risk advice line on 0345 600 7631 (Monday to Friday 9am -
5pm, exciuding bank holidays) or emall us at risk.advice@ecclesiastical.com and one of our experts will call you back
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Fire or Other Alarm Evacuation Procedure
for BAPTISMS

Building: St Alkmund’s Church, SY13 1LB

A,

-

On all occasions, if the service is being taken by visiting clergy, the Baptism
Welcomer ensures that they are familiar with this document or that for Large
Services and has a copy in the Rector’s Stall

Before the service, the Baptism Welcomer ensures that the bar is taken off the
exit door by the Lady Chapel and the exit doors from the kitchen are checked that
they can be opened without hindrance

On hearing the raised alarm or seeing a fire, the Baptism Welcomeris to
investigate the area where the fire is presumed to be.

When there is confirmed fire or other alarm (e.g. bomb scare alert), the procedure
is as follows:

The Baptism Welcomer informs the person leading the service that evacuation s
necessary.

The Baptism Welcomer contacts the emergency services by dialling 999 and giving
the address of the church:

Church Street, Whitchurch, Shropshire, SY13 1LB
giving accurate details of the fire location within the building.

. The Evacuation of the church begins - see overleaf — and can use the other

sidespeople present and possibly some congregation members

Where possible and safe to do so an extinguisher may be used to put the fire out.
Only one extinguisher should be used, if the fire persists the person must leave to
get out to safety and wait for the emergency services.

The Clergyperson and Baptism Welcomer should ensure all the people remain in
the [ocation to the front of the Rectory until the lead services manager has given
the all clear to safely let people home.

PTO
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EVACUATION OF THE CHURCH FOR BAPTISM SERVICES

THIS WILL USE 2 EXITS: MAIN PORCH AND BY LADY CHAPEL OR ANOTHER

COMBINATION IF ONE IS NOT SAFE TO USE

1} The person in charge uses the sound system if safe to do so and directs Sidespeople and

others to positions as numbers allow:

¢ One to the Lady Chapel door and then help people exit there

e One to open the porch exit doors to their full extent and then to be to help people down
the steps and to direct them to go to the gate and via the road to the Rectory unless
they need the ramp

s One to be in south aisle at the front to be ready to guide out, pew by pew from the front
thro the door by the Lady Chapel

» One to be ready to guide people in the Nave out pew by pew — from the back — alternate
sides, those who can move speedily down the middle, those who move slowly down the
sides closest to the pews

« One to be ready in the north side aisle to guide people out pew by pew from the back
via the main porch exit

« One also ensures that those in the office, vestry, kitchen / toilet and belfry area leave
(this could be done by the second in command or Duty Warden who then joins in
guiding people out of pews in the nave)

2) All doors being used are opened to their full extent, wedged if necessary

Opening words to all

Please stay calm; we need to evacuate the church in an orderly fashion to ensure the
safety of all present

Please move to the exit when directed to do so — either the main porch exit or the door
by the L.ady Chapel; those with limited mobility need to use the main porch exit

Please move as quickly as you can safely do so, walking quickly down the middie of the
main aigle if that is your directed route

Please do not return to pick up any belongings you have left behind

Once outside church, please then move away from church as quickly as you can and
gather outside the Rectory; those leaving via the main porch need to go out to the gate,
and round by the pavement to get to the Rectory

Please stay outside the Rectory until given the all clear to move away

Then to:

Order of evacuation

Those in the chancel and sanctuary, exit thro the door by the Lady Chapel; lead person to
direct and then person moves to extinguish any candles in the Chancel &for Sanctuary
Those in the nave, exit thro the main porch

o One pew at a time, both sides, starting from the back row

o Those who can move speedily —~ down the middle, others closer to the pews
Those in the south side aisle, exit thro the door by the Lady Chapel once those in the
Chancel and Sanctuary have gone through

o One pew at a time; starting from the front row
Those in the north side aisle, exit thro the main porch

o One pew at a time; starting from the back row
As soon as one exit is clear of the people above — start sending others who are waiting in
that direction:

Front of the nave, one pew at a time, alternate sides; to Lady Chapel exit



Fire or Other Alarm Evacuation Procedure
for Weddings and Funerals

Building: St Alkmund’s Church, SY13 1LB

A.

On all occasions, if the service is being taken by visiting clergy, the verger ensures
that they are familiar with this document or that for Large Services and has a copy
in the Rector’s Stall

If the service is likely to attract large numbers, CWs &for Deputy CWs will be
involved and the procedure to be followed changes to that for Large services or
events; otherwise:

Before the service, the verger ensures that the bar is taken of the exit door by the
Lady Chapel and the exit doors from the kitchen are checked that they can be
opened without hindrance

On hearing the raised alarm or seeing a fire, verger is to investigate the area where
the fire is presumed to be.

When there is confirmed fire or other alarm (e.g. bomb scare alert), the procedure
is as follows:

The verger informs the person leading the service that evacuation is necessary.

The verger contacts the emergency services by dialling 999 and giving the address
of the church:
Church Street, Whitchurch, Shropshire, Y13 iLB
and giving accurate details of the fire location within the building.

. The Evacuation of the church begins — see overleaf - and can use ushers

(wedding) of funeral director’s staff (funeral) to assist

Where possible and safe to do so the verger may use an extinguisher to put the
fire out. Only one extinguisher should be used, if the fire persists the person must
leave to get out to safety and wait for the emergency services.

The Clergyperson and verger should ensure all the people remain in the location to
the front of the Rectory until the lead services manager has given the all clear to
safely let people home.

PTO
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EVACUATION OF THE CHURCH FOR WEDDING & FUNERAL
SERVICES

THIS WILL USE 2 EXITS: MAIN PORCH AND BY LADY CHAPEL OR ANOTHER

COMBINATION IF ONE IS NOT SAFE TO USE

The person in charge uses the sound system if safe to do so and directs ushers or funeral
director's staff to positions as numbers allow;

« One to the Lady Chapel door and then help people exit there

« One to open the porch exit doors to their full extent and then to be to help people down
the steps and to direct them to go to the gate and via the road to the Rectory unless
they need the ramp ,

« One to be in south aisle at the front to be ready to guide out, pew by pew from the front
thro the door by the Lady Chapel

¢ One to be ready to guide people in the Nave out pew by pew — from the back — alternate
sides, those who can move speedily down the middle, those who move slowly down the
sides closest to the pews

e One to be ready in the north side aisle to guide peopie out pew by pew from the back
via the main porch exit

¢ One also ensures that those in the office, vesiry, kitchen / toilet and belfry area leave
(this could be done by the second in command or Duty Warden who then joins in
guiding people out of pews in the nave)

¢ All doors being used are opened to their full extent, wedged if necessary

Opening words to all:

Please stay calm; we need to evacuate the church in an orderly fashion to ensure the
safety of all present

Please move to the exit when directed to do so - either the main porch exit or the door
by the Lady Chapel; those with limited mobility need to use the main porch exit

Please move as quickly as you can safely do so, walking quickly down the middle of the
main aisle if that is your directed route

Please do not return to pick up any belongings you have left behind

Once outside church, please then move away from church as quickly as you can and
gather outside the Rectory; those leaving via the main porch need to go out to the gate,
and round by the pavement to get to the Rectory

Please stay outside the Rectory until given the all clear to move away

Then fo:

Order of evacuation

Those in the chancel and sanctuary, exit thro the door by the Lady Chapel; lead person to
direct and then person moves to extinguish any candles in the Chancel! &/or Sanctuary
Those in the nave, exit thro the main porch

o One pew at a time, both sides, starting from the back row

o Those who can move speedily — down the middie, others closer to the pews
Thosse in the south side aisle, exit thro the door by the Lady Chapel once those in the
Chancel and Sanctuary have gone through

o One pew at a time, starting from the front row
Those in the north side aisle, exit thro the main porch

o One pew at a time; starting from the back row
As soon as one exit is clear of the people above — start sending others who are waiting in
that direction:

O Front of the nave, one pew at a time, alternate sides; to Lady Chapel exit



Church Wardens Fire or Other Alarm Evacuation Procedure
for 10.00am & 6.30pm Sunday services

Building: St Alkmund’s Church, SY13 1L.B

A,

On all occasions, if the service is being taken by visiting clergy, the CWs decide
before the service who is the lead and who is the ‘second in command’

Before the service, the bar is taken of the exit door by the Lady Chapel and the
exit doors from the kitchen are checked that they can be opened without
hindrance

On hearing the raised alarm or seeing a fire, the duty warden is to investigate the
area where the fire is presumed to be,

When there is confirmed fire or other alarm (e.g. bomb scare alert), the procedure
is as follows:

The duty warden delegates to another persen the task of contacting the

emergency services by dialling 999 and giving the address of the church:
Church Street, Whitchurch, Shropshire, SY13 1LB
and giving accurate details of the fire location within the building.

The duty warden informs the person leading the service that evacuation is
necessary. If the person is not an FTW person, the duty warden takes over at the
front and the ‘second in command’ becomes the duty warden.

The Evacuation of the church begins - see overleaf

. Where possible and safe to do so the duty warden or sidesperson may use an

extinguisher to put the fire out. Only one extinguisher should be used, if the fire
persists the person must leave to get out to safety and wait for the emergency
services.

The warden(s) and sidespeople should ensure all the people remain in the location
to the front of the Rectory until the lead services manager has given the ali clear
to safely let people home.

PTO
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EVACUATION OF THE CHURCH AT 10.00am & 6.30Pm SERVICES
THIS WILL USE 2 EXITS: MAIN PORCH AND BY LADY CHAPEL OR
ANOTHER COMBINATION IF ONE IS NOT SAFE TO USE

o The person in charge (Duty Warden or clergy person) uses the sound system if safe to do
50
« The Duty Warden or “second-in-command” sends other CWs, deputy C\Ws and
sidespeople to their positions:
 The person in charge may remind CWs, deputy CWs and sidespeople to move:
e One to the Lady Chapel door and then help people exit there
e One to open the porch exit doors to their full extent and then to be to help people down
the steps and to direct them to go to the gate and via the road to the Rectory unless
they need the ramp
« One to be in south aisle at the front to be ready fo guide out, pew by pew from the front
thro the door by the Lady Chapel
« One to be ready to guide people in the Nave out pew by pew — from the back — alternate
sides; those who can move speedily down the middle, those who move slowly down the
sides closest to the pews
« One to be ready in the north side aisle to guide people out pew by pew from the back
via the main porch exit
« One also ensures that those in the office, vestry, kitchen / toilet and belfry area leave
(this could be done by the second in command or Duty Warden who then joins in
guiding people out of pews in the nave)
o All doors being used are opened to their full extent, wedged if necessary

Opening words to ail:
» Please stay calm; we need to evacuate the church in an orderly fashion to ensure the
safety of all present
« Please move to the exit when directed to do so — either the main porch exit or the door
by the Lady Chapel; those with limited mobility need to use the main porch exit
« Please move as quickly as you can safely do so, walking quickly down the middle of the
main aisle if that is your directed route
« Please do not return to pick up any belongings you have left behind
Once outside church, please then move away from church as quickly as you can and
gather outside the Rectory; those leaving via the main porch need to go out to the gate,
and round by the pavement to get to the Rectory
+ Please stay outside the Rectory until given the all clear to move away
¢ Then to:
Order of evacuation
« Those in the chancel and sanctuary, exit thro the door by the Lady Chapel; lead person to
direct and then person moves to extinguish any candles in the Chancel &/or Sanctuary
o Those in the nave, exit thro the main porch
o One pew at a time, both sides, starting from the back row
o Those who can move speedily — down the middle, others closer to the pews
« Those in the south side aisle, exit thro the door by the Lady Chapel once those in the
Chancel and Sanctuary have gone through
o One pew at a time; starting from the front row
« Those in the north side aisle, exit thro the main porch
o One pew at a time; starting from the back row
« As soon as one exit is clear of the people above — start sending others who are waiting in
that direction:
o Front of the nave, one pew at a time, alternate sides; to Lady Chapel exit



Church Wardens Fire or Other Alarm Evacuation Procedure

for large services [ events using all three exits

Building: St Alkmund’s Church SY131LB

Before the service or event:
1) Both external doors in the southwest porch exit to be open
2) Door by Lady Chapel to be unbatred
3) Stair cases (both) to be checked that they are cleared of items
4) Any items to be moved away from the north steps door in the kitchen
5) Door to north steps to be checked for ease of opening
6) Both doors from the gallery to steps should be uniocked
7) Assign roles:

Person who will direct the congregation / audience
Person who will direct the sidespeople (as below), then check that the vestry, office
and belfry are clear of people and then help in whatever way is needed
Person in high visibility jacket who will call emergency services and who will then go
and stop traffic coming round from St Mary's Street)
Person who will move to exit near Lady Chapel and move just outside to help people
negotiate steps
Person who will go to kitchen and open doors to north steps and then stay in kitchen
area to guide people out (coming from two directions)
Person who will go to southwest (main) exit and open doors fully, then stay in this
area to guide people out (coming from two directions)
Person who will go outside the porch and ensure that people go down the path to the
gate and round on the pavement to the Rectory (not by the side of church) unless
they need the ramp
One person to each place to guide people out pew by pew

o South gallery

o North galtery

o Back of nave

o Front of south aisle

o Back of north aisle

(PTO)



. On hearing the raised alarm or seeing a fire, the duty warden is to investigate the
area where the fire is presumed to be.

. When there is confirmed fire or other alarm (e.g. bomb scare alert), the procedure
is as follows:

. The duty warden delegates to another person the task of contacting the

emergency services by dialling 999 and giving the address of the church:
Church Street, Whitchurch, Shropshire, 5Y13 1LB

giving accurate details of the fire location within the building.

. The duty warden informs the person leading the service that evacuation is
necessary. If the person is not an FTW person, the duty warden takes over at the
front and the ‘second in command’ becomes the duty warden.

. The Evacuation of the church begins - see separate sheet

. Where possible and safe to do so the duty warden or sidesperson may use an
extinguisher to put the fire out. Only one extinguisher should be used, if the fire
persists the person must leave to get out to safety and wait for the emergency
services.

. The warden(s) and sidespeople should ensure all the people remain in the location
to the front of the Rectory until the lead services manager has given the all clear
to safely let people home.

Reviewed and agreed by the PCC in Juby-2621
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EVACUATION OF THE CHURCH AT SERVICES OR EVENTS
WITH LARGE NUMBERS

USES ALL THREE EXITS

If evacuation is needed:

1) Onhe CW or deputy CW or St Alkmund's clergyperson takes charge

2) The potential hazard is assessed as on the First Evacuation procedure

3) The person in charge ensures that the emergency services are called

4) The post-code is $Y1{3 1L.B

5) The person in charge uses the sound system if safe to do so

8) The person in charge sends other CWs, deputy CWs and sidespeople to the exits to aid
peaple as they leave and others to guide people as to when to leave their pew and which
exit to head for

7) All doors are opened to their full extent, wedged if necessary

Opening words to ail:

o Please stay calm; we need to evacuate the church in an orderly fashion to ensure the
safety of all present

« Please move to the exit when directed to do so — either the main porch exit, the north
steps via the kitchen area or the door by the Lady Chapel; those with limited mobility
need to use the main porch exit

« Please move as quickly as you can safely do so, walking quickly down the middle of the
main aisle if that is your directed route ,

» Please do not return to pick up any belongings you have left behind
Once outside church, please then move away from church as quickly as you can and
gather outside the Rectory; those leaving via the main porch need to go out to the gate,
and round by the pavement to get to the Rectory
Please stay outside the Rectory until given the all clear to move away
Then move onto:

Crder of evacuation
3 e Those in the gallery, please exit by the nearest door to stairs

o One pew at atime
o Those coming down to the porch — exit straight out
o Those coming down to the kitchen — exit down north steps
Those in the Chancel and Sanctuary, exit thro the door by the Lady Chapel
« Those in the nave, exit thro the main porch
o One pew at a time, alternate sides
o Starting from the back row
o Those in the south side aisle, exit thro the door by the Lady Chapel once those in the
Chance! and Sanctuary have gone through
o One pew at atime
o Starting from the front row
e Those in the north side aisle, exit thro the kitchen down the north steps
o One pew at a time
o Starting from the back row

PTO




As soon as one exit Is clear of the people above - start sending others who are waiting in
that direction:
e Front of the nave
o One pew at a fime
o Either to Lady Chapel &/or kitchen exits
¢ Side aisles
o To use main porch exit

Person in charge ensures all candles are extinguished whilst evacuation is taking place

Reviewed and agreed by the PCCin July-2627
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